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CONTRACT OF EMPLoYMENT

Employer (Party A)

Name of the Employer：
Legal Representative：
Agent ad litem：
Address：
Tel：
Fax：
Employed Foreign Experts or Professionals (Party B)
Name：
Sex：
Date of Birth：
Nationality：
ID Number：
Overseas Address：
Tel：
Fax：
l. Both parties, in line with the principles of legality, fairness, equality, mutual agreement, honesty, and trustworthiness, on a voluntary basis, and in a spirit of friendly cooperation, agree to sign this contract and pledge to fulfill all the obligations stipulated hereinafter.
II. The term of this contract shaIl be from              to                , with the first month set as probation period．
III. Tasks assigned to Party B (see the appendix)
IV. Party B’s monthly salary shall be RMB                     (before tax), of which          ％ can be converted into foreign currency on a monthly basis Please see the appendix for terms and conditions on other remunerations and benefits concerned.
V. Party A’s Obligations:
1. Party A shall inform Party B of relevant laws and regulations of the People’s Republic of China as well as any institutions and administrative stipulations concerned with Party B’s employment as herein provided.
2. Party A shall conduct regular supervision, inspection and review of Party B’s working performance.
3. Party A shall provide Party B with necessary working and living conditions.
4. Party A shall deploy fellow staff for Party B for coordination affairs.
5. Party A shall pay Party B’s salary as scheduled.
VI. Party B’s Obligations:
1. Party B shall observe relevant laws and regulations of the People’s Republic of China and shall not interfere in China’s internal affairs.
2. Party B shall observe any institutions and administrative stipulations concerned with its employment, and shall be subject to Party A’s arrangements, supervision, inspection and review of his/her working performance Without Party A’s consent, Party B shall not conduct any part-time job assigned by any other party.
3. Party B shall fulfill the tasks assigned to him/her with high standards within the prescribed timeframe.
4. Party B shall respect China’s religious policies, and shall not conduct any religious activities incompatible with his/her status as a foreign expert.
5. Party B shall respect Chinese people’s ethics and customs.
VII. Revision, Cancellation and Termination of the Contract:
Both panics shall abide by the contract and shall refrain from revising, canceling, or terminating the contract without mutual consent.
1. Revision of the contract. This contract can be revised with mutual consent. Before both parties have reached an agreement, the contract shall be strictly observed.
2. Cancellation of the contract. This contract can be canceled with mutual consent. Before both parties have reached an agreement, the contract shall be strictly observed.
(1) Under the following conditions, Party A shall have the right to inform Party B in writing of the cancellation of this contract:
a. Party B fails to fulfill this contract or the obligations and agreed conditions as herein stipulated，and fails to amend his/her actions after Party A has pointed it out;
b. On the basis of the physician’s diagnosis, Party B fails to resume normal work after a sick leave for a period of successive 30 days.
(2)Party B has the right to inform Party A in writing of the cancellation of this contract under the following conditions:
a. Party A fails to provide Party B with necessary working and living conditions as stipulated in this contract;
b. Party A fails to pay Party B as scheduled.
(3)In case either party asks to terminate this contract, it shall give a 30 day notice to the other party in writing, and the contract shall only be terminated after 30 days.
(4)This contact can be terminated upon mutual agreement by both parties.
3. Termination of the contract.
(1) This contract shall be terminated once it expires.
(2) This contract may be terminated with the mutual consent of both parties, and it shall be strictly observed until both parties reach an agreement otherwise.
VIII．Breach Penalty

When either party fails to fulfill any part or all of the obligations as stipulated in this contract, that is, in the event of breach of the contract, the said party shall pay a breach penalty of US$800 to 3000 or equivalent to 3 to 10 times Party B’s monthly salary in RMB. If both parties consider it necessary to determine an exact sum of the breach penalty, or to determine a breach penalty higher or 10wer than the above-mentioned amount, it shall be explicated in the appendix of this contract.
When Party B claims to cancel this contract due to force majeure, it shall produce certifying documents issued by competent authorities; after the contract is cancelled with Party A’s consent, Party B shall bear the traveling expenses thus 1ncu~ed; and when Party B fails to provide any valid reason to cancel this contract, it shall bear the traveling expenses thus incurred and pay the breach penalty to Party A as stipulated in this contract.
When Party A claims to cancel this contract due to force majeure, and the contract is thus cancelled with Party B consent, it shall bear Party B’s traveling expenses thus incurred; and when Party A fails to provide any valid reason to cancel this contract, it shall bear the traveling expenses thus incurred to Party B and pay the breach penalty to Party B as stipulated in this contract.
IX. The appendix of this contract forms an indispensable part of this contract and shall have the same legal effect with the text of this contract.
X. This contact shall take effect upon being signed by both parties and shall be automatically terminated upon expiration. When either party requires signing a renewed contract, it shall forward its request to the other party 30 days prior to the expiration of this contract, and both parties shall sign the new contract through consultations and mutual consent.
Upon the expiration of this contract, Party B shall bear all the expenses incurred during his own stay in China.
XI. Settlement to Dispute

Any dispute in connection with this contract shall be first of all settled between both parties concerned through friendly consultation. In case no settlement can be reached through consultations or intermediation, both parties shall submit the said dispute for arbitration with local personnel authorities or the local labor arbitration system. In case either party refuses to accept the arbitration award, it may bring an action before the people’s court.
This contract is signed by both parties at              (location) on this          (date). This contract is in duplicate, each in both Chinese and English versions, and both shall take effect upon being signed at the same time.
Party A：                      Party B：
(Signature)                     (Signature)

Appendix:
No.: 
Appendix of the Standard Contract
Party A: Yulin University                              Party B: 

The above two parties have reached the following agreements:
I. The Period of Employment
Party B will work in Yulin University as an English teacher for one academic year from September 1, 2012 to July 30, 2013.
II. The Work Assignment

Party B agrees to share with the other foreign teachers the teaching hours arranged by Party A (the average teaching hours for each foreign teacher will not exceed 14 hours per week) and extracurricular activities such as Chat-room, English Corner, English speech contest and editing a four-page English newspaper intended for Yulin University students, mainly for English majors, two issues one semester and other work as arranged by Party A.

When Party A adjusts the schedule of classes according to needs of teaching, Party B agrees to teach according to the adjusted schedule.
Party B must finish all his/her work to make sure that all students are qualified for the school goals of the year.

Party B must not change the teaching schedule without the permission from Party A. Party B should make a teaching plan at the beginning of each term and hand it in to the International Affairs Office.
Party B shall set and grade exams.
III. Salary

Party A will pay Party B a monthly salary of 5，000 Yuan (RMB) during the period of contract in the first week of each month except when the leaders or the accountant are not available to sign. 
If not paid on time, Party B should email or call Party A for immediate payment.

IV. Accommodation 

Party A will provide Party B with a heated, rent-free apartment which includes at least one bedroom, study, living room, kitchen, bathroom, toilet, etc., and which is furnished with a wardrobe，a bookcase, a desk, a chair, a bed, a quilt and mattress, a pillow, curtains, shower, a TV set, free gas, water and electricity, a refrigerator, a washing machine, a microwave oven, cooking facilities, a direct-line telephone with international calling capabilities (Fees for long-distance phone calls exceeding 40 RMB Yuan per month are paid by Party B.), a computer with free Internet access, and a printer.

All further expenses incurred after the completion of contract will be Party B’s responsibility.
V. Health and Medical Care 

Party B must assure he/she is in good health for work in Yulin University.

Party A should provide all possible assistance to Party B who is sick. Party A will be responsible for Party B’s medical care during his/her work period in Yulin University if the medical costs in each case of illness are less than 400 RMB Yuan. Party B will meet medical costs above 400 RMB Yuan in each case of illness. In this case Party A will still meet the first 400 RMB.
Expenses for registration, transportation for medical care, and doctor's house calls shall be covered by Party B.
Party A shall inform the family members or the affiliation of Party B if he/she is seriously ill and hospitalized.
VI. Holidays

Party B enjoys a paid (winter or summer) vacation as arranged by Party A during the period of contract. Besides, Party B enjoys all the Chinese legal public holidays.

According to the practice in China now, teachers and students can have a longer break during some Chinese public holidays such as National Day holidays (usually 7 days), but classes will be made up for at weekends before or after the break. Party B agrees to follow this practice and make up for the classes as arranged by Party A while he/she works for Party A.
The Chinese students usually do not have Christmas so that Party A usually does not stop classes for Christmas. However, considering the needs of Party B, if Party B is scheduled to have classes on Christmas, Party A agrees that Party B can stop the classes for one day and Party B agrees to make up for the day’s classes on another day.

VII. Travel Bonus

As a token of Party A’s appreciation for Party B’s service, Party A will pay Party B 2,200 RMB Yuan travel bonus when one academic year contract is finished. 

Party B cannot enjoy the travel bonus unless Party B works for Party A for at least 10 months.
VIII. Relevant Certificates
Party A will make necessary arrangements for and provide free of charge all official documents needed for Party B to work in China including residence permit, foreign experts card and physical examination card in China but Party B should pay his/her visa to enter to China. If Party B fails to complete the contract, Party B should pay the fees for processing residence permit, foreign experts card and physical examination card.

Party B will provide Party A with her/his passport and other necessary documents by the end of the one month deadline set by the Public Security Bureau for registration of foreign residents entering China on “Z”visa.
Party A will be responsible for any fines arising from their failure to procure a valid residence permit for Party B provided Party B has handed over his/her passport and other documents on time. Party B will be responsible for any fines arising from his/her late submission of his/her passport and other documents whenever the deadline for registration falls due. The fine is 500 RMB Yuan each day.

IX. Arrival and Departure

When Party B arrives in Yulin for the first time, Party A will arrange to pick up Party B from Yulin Airport. When Party B leaves for his/her native country after the contract is completed, Party A will arrange to send Party B to Yulin airport. In both the above cases, Party A will pay the costs. 

Upon the completion of the contract, Party A will pay Party B a round trip economy class international air ticket between China and the country of Party B and a round domestic economy class air ticket between Yulin and Beijing on condition that Party B shows Party A the receipt of the air ticket for the purpose of reimbursement.

.

X. Sick Leave and Private Affairs Leave

Party B may ask for leave in case he/she is ill or has some personal affairs to attend to. Sick leave will be approved upon the presentation of a medical doctor’s certificate. In addition, sick leave can not exceed 30 days in succession. Private affairs leave can not exceed one week in succession. 

Party B should discuss with Party A and arrange to make up for his/her untaught classes. 
XI. Confidentiality

Party B shall not disclose his/her salary and the information of the contract to a third Party without the consent of Party A.

XII. Others

Party B must inform Party A before keeping anyone for the night in the apartment provided by Party A.

For the sake of Party B’s safety, Party B must inform Party A before Party B goes outside the campus or stays outside the campus for the night.

If party B wishes to travel outside Yulin, he/she should inform Party A of his/her traveling plans in advance and takes care of his/her own safety while traveling. Party B takes sole responsibilities upon himself /herself for any incidents or accidents while away from the school on holidays.
Party B should take care of all the facilities provided by Party A and hand them over to Party A when he/she leaves. If any damage occurs, Party B should make a clear explanation to Party A.

XIII. Revision, Cancellation and Termination of the Contract
Both parties should abide by the contract and should refrain from revising, canceling, or terminating the contract without mutual consent. The contract can be revised, canceled, or terminated with mutual consent. Before both parties have an agreement, the contract should be strictly observed.
1． Party A has the right to cancel the contract with a written notice to Party B and refuse to pay Party B the air ticket under the following conditions:
1) Party B has violated Chinese laws or school regulations.
2) Party B does not fulfill the contract or does not fulfill the contract obligations according to the terms stipulated, and has failed to amend after Party A has pointed it out.
3) Party B has failed the evaluation of the English Department or the students.
4) According to the doctor’s diagnosis, Party B cannot resume normal work after a continued 30-day sick leave.
5) Party B is unfit for the assignments specified in the contract for reasons of professional ability.
2． Party B has the right to cancel the contract with a written notice to Party A under the following condition:
1) Party A has not provided Party B with necessary working and living conditions as stipulated in the contract.

2) Party A has not paid Party B as stipulated in the contract.
3． During the time Party B works for Party A, if Party B has appropriate reason to resign, he/she must hand in a written report to Party A 30 days prior to leaving post. Party B is not allowed to leave the post until Party B gets the approval of Party A. Party B will be responsible for any loss caused by this.
XIV. Breach Penalty
1． When either of the two parties fails to fulfill the contract or fails to fulfill the contract obligations according to the terms stipulated, that is, breaks the contract, he/she must pay the other party a breach penalty of US $500 to $2000 (or the equivalent in RMB).
2． If Party B cancels the contract without valid reason, he/she should pay his/her own return expenses and pay a breach penalty of US $500 to $2000 (or the equivalent in RMB) to Party A.
3． If Party A cancels the contract without valid reason, he/she should pay Party B’s return expenses and pay a breach penalty of US $500 to $2000 (or the equivalent in RMB) to Party B.
XV. Arbitration
The two parties shall consult with each other and mediate any disputes which may arise about the contract. If all attempts fail, the two parties can appeal to the organization of arbitration for foreign experts affairs in the State Administration of Foreign Experts and ask for a final arbitration.
Should there be anything that is not refereed to in this contract, it should be settled through consultation by the two parties.
XVI. This appendix has the same effect as the standard contract. It takes effect on the date signed by both parties and will automatically expire when the contract ends. Party B shall bear all expenses incurred and take full responsibilities for himself/herself when staying on in China after the contract expires.
If either of the two parties asks for a new contract, he/she should forward his/her request to another party 90 days prior to the expiration of contract, and sign the new contract with mutual consent.
This contract in both English and Chinese (with the same effect) has three copies, one for each Party concerned and the other to keep on file.
Party A: Yulin University                      Party B: 
Signature:                                  Signature:

Date:                                    
